
Changchun University of Science and Technology

                                                                           地址：长春市卫星路7089号
                                                                           邮编：130022
                                                               电话：0431 8558 2405
	



工作及收入证明

兹证明XX，性别：X，XX年X月X日出生，XX年X月至今在长春理工大学XX工作，职称：XX，学历：XX，身份证号：XXXXXXXXXXX，护照号：XXXXX，年薪约XXXX元人民币（税前）。本人计划于XX年X月至XX年X月期间赴XXXXX进行XXXXX，在此期间我们将保留其工作位置，回国后继续工作。
特此证明。










长春理工大学人事处
吉林省长春市卫星路7089号
电话：0431-85582405
2018年8月24日


Changchun University of Science and Technology

                            7089 Weixing Road, Changchun, Jilin Province, P. R. of China
                                                     Tel: +86-0431-85582405
	


Working and Income Certification
August 24th, 2018
To whom it may concern,
This is to certify that XXX, female/male, was born on XXXX. She/He is an XXX(职称), XX(学历), working as XXXXXX in Changchun University of Science and Technology from XX up to now. Her/His ID number is XXXXXXX. Her/His passport number is XXXXX. Her/His salary is XXX RMB per year. She/He has been approved to XXXXXX for XX months from XXXXX to XXXXX. Her/His working position will be conserved during abroad. After returning back, he/she will continue to work in our university.  
[bookmark: _GoBack]For further inquiry, please do not hesitate to contact us.

Sincerely yours,



Director of Personnel Affairs Office
Changchun University of Science and Technology
7089 Weixing Road, Changchun, Jilin Province, P. R. of China
Tel: +86-0431-85582405


说明：
1.模板中标黄的地方需根据本人实际情况据实填写；
2.“年薪”需联系人事处劳资科确认后填写。联系电话：85582494；
其他不确定的信息，联系电话：85582405
3.内容填写完整并打印后，需本人携带身份证或教工卡前往人事处人事综合管理科加盖公章。
